
 

Brevard County 
Sheriff’s Office POLICY 

   
Number Series: 200 

 
 
200.08 Purchasing 

This Purchasing Policy is intended to outline the procurement process for 
the Brevard County Sheriff’s Office.  These guidelines are to insure 
acceptable purchases and public fund accountability.   

 
1. All purchases will be made in accordance with applicable state and 

Federal legal requirements. 
2. The Central Logistics Unit will prepare Purchase Orders, insuring 

separation between integral accounting functions. 
3. The Sheriff’s Office will patronize only those businesses that have 

adequate financial strength, high ethical standards, adequate records of 
or the ability to adhere to specifications and shipping requirements. 

4. The Sheriff’s Office is supportive of purchasing from local businesses 
whenever possible. 

5.  All bids will be conducted in accordance with local, State and Federal 
statutes and laws. All qualified bidders will be given an equal 
opportunity to bid/quote and compete on equal terms. 

6. The subdivision of purchases is prohibited.  Subdividing means splitting 
an aggregate purchase into separate, smaller purchases.  No contract or 
purchase will be subdivided to avoid the requirements of this order. 

7. Blanket Purchase Orders: The Sheriff’s Office may issue blanket 
purchase orders when it is determined such document will be the most 
cost effective means for capturing total requirements for non-capital 
items for a period of time not to exceed twelve (12) months within the 
same fiscal year.  No blanket purchase order issued by the Sheriff’s 
Office will confer upon any person the exclusive right to furnish the 
Sheriff’s Office requirements for the supplies, services or construction 
called for by the blanket purchase order. 

7. Availability of Funds:  No Sheriff’s Office personnel will issue any order 
for delivery on a contract or open market purchase until the Unit has 
verified that there is sufficient unencumbered appropriation balance, in 
excess of unpaid obligations to defray the amount of such order.  There 
are Procurement Card exceptions to this requirement. 

8. Failure to adhere to these policies by any Sheriff’s Office employee 
may result in the employee being held personally liable for the 
purchase, and or disciplinary action. 

 
 


